Area Health and safety Risk Assessment Form (RA1) 

	Assessment Reference No.
	School visits 
	Area or activity  assessed:
	Visit to laboratories and Observatory for lectures and to observe practical demonstrations only

Teaching rooms, Sutcliffe theatre, Synoptic Lab, GL61, GL62 and Department Observatory

	Assessment date
	10/05/12 (review)
	
	

	Persons who may be affected by the activity (i.e. are at risk)
	Staff, students, visiting staff and pupils 
	
	


SECTION 1 :  Identify Hazards - Consider the activity or work area and identify if any of the hazards listed below are significant (tick the boxes that apply).

	1. 
	Fall of person (from work at height)
	
	6. 
	Lighting levels
	
	11. 
	Use of portable tools / equipment
	
	16. 
	Vehicles  / driving at work
	√
	21. 
	Hazardous fumes,

chemicals, dust
	
	26. 
	Occupational stress 
	

	2. 
	Fall of objects
	
	7. 
	Heating & ventilation
	
	12. 
	Fixed machinery  or lifting equipment
	
	17. 
	Outdoor work / extreme weather
	
	22. 
	Hazardous biological agent
	
	27. 
	Violence to staff / verbal assault
	

	3. 
	Slips, Trips  & Housekeeping
	√
	8. 
	Layout , storage,  space, obstructions
	√
	13. 
	Pressure vessels
	
	18. 
	Fieldtrips / field work
	
	23. 
	Confined space / asphyxiation risk
	
	28. 
	Work with animals 
	

	4. 
	Manual handling operations
	
	9. 
	Welfare facilities
	√
	14. 
	Noise or Vibration
	
	19. 
	Radiation sources
	
	24. 
	Condition of Buildings & glazing
	
	29. 
	Lone working / work out of hours
	

	5. 55
	Display screen equipment
	
	10. 
	Electrical Equipment
	√
	15. 
	Fire hazards & flammable material
	√
	20. 
	Work with lasers
	
	25. 
	Food preparation
	
	30. 
	Other(s) - specify
	


SECTION 2: Risk Controls - For each hazard identified in Section 1, complete Section 2. For more complex activities or projects you are advised to use Form RA2. 

	Hazard No.
	Hazard Description
	Existing controls to reduce risk
	Risk Level (tick one)
	Further action needed to reduce risks 

	
	
	
	High
	Med
	Low
	(provide timescales and initials of person responsible)

	3,8


	Slips, trips and housekeeping hazards.

Layout, storage, space and obstructions.  

Spillages, slippery or sloping surfaces.

Uneven surfaces / change in floor level.

Damaged or loose floor surfaces.

Trailing cables, obstructions such as boxes, bags, files etc.

Striking against objects.

Uneven surfaces on Observatory 


	Good house keeping standards.

Gangways are free of obstructions and protrusions.

Storage along fire escape routes and near fire exits is prohibited.

All floor surfaces are in good condition.

Liquid spillages are cleared up promptly.

Good room organisation and layout to allow sufficient space around working areas and desks and to provide gangways that are wide enough for ease of movement.

Guidelines provided to staff to raise awareness.

(Area H & S Policy) 

Paths provided on Observatory 
	
	
	/
	Remove all potential trip hazards in labs prior to visit

Lab Tech staff ongoing
Ensure pupils only use official paths on Observatory
Lab Tech staff ongoing



	9
	Welfare facilities.


	Trained first aiders and appointed persons are provided by the department.

All first aiders and appointed persons are listed on the ‘Health and Safety’ notice board, situated on lower ground stairwell, near lift.  Also names are listed on ‘first Aid’ notices, which are located on U1 and U2 stairwells
	
	
	/
	First aid boxes are provided on U1, U2 and workshops GL40, GL62 and lab GL42.

All First Aiders to be notified of visit

AHSC Ongoing

	10
	Electrical equipment.

Portable electrical equipment.

Electrical shock or burns from contact with live parts due to damaged cables or casing.

Faults or overloading of sockets, causing overheating and fire.
	‘Electrical Equipment’ guide (Safety Guide 11)

And ‘Testing portable electric equipment’ guide 

(Safety Guide 12), available to staff via U of R website.

Portable appliance testing is carried out on all equipment in accordance with above guides.

All electrical installation meets with BS and maintained in a safe condition as per IEE Wiring Regulations.

All equipment meets with EU standards.

Sufficient socket outlets are provided.


	
	
	/
	Visiting staff and pupil will not need to use or touch electrical equipment 

All laboratory experiments will be demonstration only  

	15
	Fire hazards and flammable material.

Combustible material that may encourage the spread of fire.
Blocked means of escape.

Insufficient fire detection and extinguishers.

Overloaded or faulty equipment (see hazard 10).


	‘Fire Drills’ guide (Safety Guide 5), ‘Emergency evacuation procedures’ (Safety Guide 6) and ‘Fire Safety’ guide (Safety Guide 34), available to staff via U of  R website.

A good level of awareness.

Staff responsible for good housekeeping standards maintained in teaching areas.

No flammable materials used or stored.

Escape route signposted and kept clear of any obstructions.

Assembly point identified as car park, just north of main entrance to the department.

CO2 and water fire extinguishers located in all corridors at all floor levels.

All fire doors to be kept shut those in corridor on automatic release catches.

No smoking policy maintained, by law.

Regular fire drills, in accordance with ‘Safety Guide 5) organized by the department. 
	
	/
	
	All visiting staff and pupils to be briefed on department fire safety procedure at welcome meeting

The use of fire wardens will alleviate any problems with unfamiliarity with buildings during emergency evacuation. 



	16
	Vehicles 
	Drop off point in separate area from car park and main routes

Groups supervised by teachers etc on arrival and departing 


	
	
	
	Pupils to be supervised at all times when visiting the Observatory 

Routes confined to footpaths and designated crossing points

	Name of Assessor(s)
	S D GILL
	SIGNED
	
	Number of continuation sheets used: 2

	Review date
	10/05/13
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